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1enapTaMeHTa oopa3oBaHUs

yasi IporpaMma y4eOHOH JIUCIMIUIMHBI SBJISETCS 4YacThbIO OCHOBHOM
HaJIbHOM 00pa3oBaTebHOM TpOrpaMMbl ISl MOArOTOBKH OakaiaBpoB
ilennto moarotoBku 44.03.05 Ilemarorumueckoe obpasoBanue (¢ IBYMS
1), npoduns Texnonorusa. Mudopmatuka o4HONH u 3a04HOM (opm

yasl rporpaMma y4eOHON AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBUM C
30 OakanaBpuaT 10 HampaBleHWIO moAarorosku  44.03.04
HalbHOE  oOydeHue (MO  OTPACisiM), YTBEPXKAEHHBIM  MPHKA30M
>TBa 0Opa3oBaHus M Hayku Poccuiickoit @eneparmu ot 22.02.2018 r. Ne
'MEHEHHsIMH W JononHeHusMu) U IIpodeccrnoHanbHbIM cTaHAAPTOM,
HeiM IIpukasom MuHucTepcTBa TpyJa ¢ CONMAIBHOM  3aILUTHI
i1 @enpepanuu  «OO6 yTBepKIeHMH HPO(ECCHOHAIBHOIO —CTaHAapTa
NpoQEeCcCHOHANBHOIO  OOy4YeHHs, CpeJHero  MpodeccuoHaIbHOTO
1sD»» oT 21.03.2025 1. Ne 136H.

[TEJIA:

HayK, JOLEHT Kadeaphl HOKYMEHTOBEICHUS W apXMBOBEICHUs
) «JII'TTY» Ynpuenko KOnust BukropoBHa;
kadenpbl nokymeHToBeneHus u apxuBoBeneHus PI'BOY BO «JITTIY»
KaTepuHa AJleKCaHIpOBHA

la Ha 3aCCJaHuu Ka(t)eﬂpbl JAOKYMEHTOBCICHUA U apXUBOBCICHUS

T K 73 » 20 L4 1. Ne #
11 kadempoit
BEJCHHUS U apXUBOBEIEHUS 7 Vnrpuenko [O.B.

Ha 3aCC€IaHuu y‘ie6HO-MeT0}II/I‘IeCKOI7[ KOMHUCCHHU I/IHCTI/ITyTa HUCTOpUH,
IHBIX OTHOIIICHHUM U COLMAJIbHO-IIOJTUTUYECKUX HayK

T A£3 » %é 20 Z¢ 1. Ne £
216 yueOHO-MeTOAnYecKoi
AHCTUTYTA UCTOpUHY, | //
Axunumena W.IT.

) IHBIX OTHOILIEHUH
/{ CasenkoB B.B.

O-TIOJIMTUYECKUX HAYK

)BAHO:



CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JIOKYMEHTOB, WX KlacCU(pUKAlMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
NO3HAKOMHUTh C MPOLIECCOM CO3AaHUsA, OOpabOTKH, XpaHEHUS U UCIOJIb30BaHUS
JOKYMEHTOB; C(OPMHUPOBATh HAaBBIKM JIEJIOBOM KOMMYHHUKAllUM B YCTHOH W
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHS U OQOpPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON IEATEIBHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  TIOHATUSMU B 00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMUPOBATH OCHOBHBIE NPAKTUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHass nucuuiuinHa «JloKyMEHTalMOHHOE OOecreyeHne JesiTEIbHOCTH
nejarora» BXOAMT B 4acTb, (OPMHUPYEMYIO YYaCTHUKaMU 00pa30oBaTENIbHBIX
OTHOUIEHUH, TUCLIUIUIMH TOATOTOBKHU CTYICHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O JTOKYMEHTE, BUJAX M TUIAX JTIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs1 00001IeHNs Y4eOHOTO MaTepraia M JIOTHYECKOTO MU3JI0KEHUs yueOHOM
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConeprxaHue TUCUUIUIMHBI SBIIAETCS JIOTUYECKUM MPOJOJIKEHUEM COJIEPKAHUS
JTVCHUTUIMHBI «PyCCKHI A3BIK U KYJIBTYpa PEYN» U CIIYKUT OCHOBOM JIJISI JAIBHENIIIETO
OCBOEHHMSI TYMaHUTAPHBIX AUCLMIUIMH BAPUATUBHOW YACTH Y4E€OHOTO MJIaHa.

3. [lepeyenb MUIaHUPYEMBIX Ppe3yJabTATOB O00y4YeHHMs IO JAMCUMILJIMHE
(MoOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKECHUSI KOMIIeTeHIIHI

Kox o ®rOC BO HNuaukarop Pe3ynbTaTnl 00y4eHusi 1o
AOCTHIKEHH S AMCUMILINHE
YHUBEpCAIbHbBIE
YK-4. YK-4.1. 3Haer: JUTEPATYPHYIO bopmy
Crnioco0eH ocyIecTBIsATh OcymecTBaseT OeNoBYIO | FOCYJapCTBEHHOIO  SI3bIKa, OCHOBBI
JETOBYI0O KOMMYHHKAIMIO B | KOMMYHHKAIMIO B YCTHOU | yCTHOM u IMACbMEHHOU
YCTHOM ¥ MMCbMEHHOMN ¥ [IMCBMEHHOM (popmax Ha KOMMYHHMKaIlMd Ha HMHOCTPaHHOM
¢dopmax Ha TOCYTapCTBCHHOM  SI3BIKC | g3pike,  (DYHKIMOHAJIBHBIE  CTHIIH
TOCY/IAPCTBEHHOM SI3BIKE Poccuiickont ®desiepatti¥t | pongoro  sA3eIKa,  TpeOOBaHHSA K
Poccuiickoit ®eneparuu u JIETTIOBOM KOMMYHUKALIWH.
WHOCTPaHHOM(BIX) s3bIKe(ax)




YMeer: BbIpakaTb CBOM MBICIH Ha
POIHOM W HWHOCTPAHHOM S3BIKE B
CUTyaIuu JIeJIOBOM KOMMYHUKAIIUU
Brageer: HaBbIKAMHM  COCTaBJICHUS
TEKCTOB HAa TOCYJapCTBEHHOM W
POIHOM  SI3BIKAaX, ONBIT IEPEBOJA
TEKCTOB C HMHOCTPAHHOTO S3bIKa Ha
POJIHOM, ONMBIT  OOmIEHHs  Ha
rocyJapCTBEHHOM M HWHOCTPAaHHOM
A3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCUNILTHHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbl Y4e0HOI padoThl

O0BneM 4acoB / 3a9eTHBIX ¢IHHNIT
Buj yueGHoii padoThl Ounast opma OuHo-3a04yHast popma /
3aounas popma
O0u1as Tpy10€eMKOCTb 1M CHUIIITHHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0si3aTesqibHAsi  ayIMTOPHAs HarpyskKa 24 8
(Bcero 4acoB), B TOM 4ucJjie:
Jlekuun 8 2
CeMuHapCKu 3aHATUS — —
[IpakTryeckue 3aHATHS 16 6
JlaGopaTopHbIie pabOThI — —
Kypcosast pabota / KypcoBO#H MPOEKT — —
Hpyrue ¢GopMmbl OpraHu3aluyd y4eOHOro
npoiiecca (KOHTPOJBHBIE paboTHI, 4 4
WHIUBUAYATbHbIE 3aHATHS, KOHCYJbTAIUH
¥ p.)
CamocrositeibHast  padora  cTyJeHTa 44 60
(BCero 4acon)
dopma arTecTanuu 3ayer 3ayer

4.2. Conep:kaHue pa3aesioB IMCHUNIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 00ecneyeHus yIpaBJIeHH.

JIOKyMeHT Kak HocutTedb HHpopMmanuu. OCHOBHbIE TMOHATUS B 00JacTU
JIOKYMEHTAIMOHHOTO OOEeCIeUeHusl ynpaBieHUs. 3aKOHOJaTe/IbHAasi U HOPMAaTHUBHO-
MeToauueckas 0a3a JOKYMEHTAalMOHHOro oOecrniedeHusi ymnpasieHus. DyHKUUU
nokyMeHTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHA K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIA cTaHaapT
Poccuiickoit  ®Depepartun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHpopmanuu, OUONMOTEYHOMY W  U3JATeIbCcKOMy neny. OpraHu3aluoHHO-
pacniopsiauTenabHas JOKyMeHTalus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema ToKyMeHTAIMU B 00pa30BaTeIbHON OpraHu3aIliy.



Tema 3. CucremMa oOpraHu3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPD).

Oprannzanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3HaueHHUEe JOKyMeHTOB. [IoaroroBka npoekra J0KyMeHTa. PEKBU3UTHI JOKYMEHTOB,
CTpyKTypa Tekcrta. [IpaBuna opopmiienus u yreepkaeHusi. Buibl opranu3aioHHbBIX
JIOKYMEHTOB.

Pacnopsautenbubie JokymMeHThl cuctembl OPJI. OOmias XxapakrepucTuka U
Ha3HA4YeHHE JTIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa M IpaBuiia OPOPMIIECHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAHOBJIEHMsSI, IpUKa3bl,
pacopsKEHUs, PEILICHUs, THCTPYKIUH.

NHpopmanimoHHO-cipaBOYHbIE  TOKyMeHTBl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTUKa M Ha3HAuY€HUE JOKYMEHTOB. BuIpl MHPOpManMOHHO-CIPaBOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmydsip Ae0Boro nucbMma. OcoOeHHOCTH 0(ULIHATIBHO -
JI€JI0BOrO CTHJISI COCTaBJIEHUSI TEKCTAa JIEJI0OBOTO0 MUChbMA. BUIbI CyKEOHBIX MHCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECIOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuzauust AOKYMEHT0000pOoTA o0pa3oBaTeJIbHOMI
OpPraHu3alMu.

@®opmbl  OopraHuzanMu  paboThl € JOKyMeHTamMH. J[OKyMeHTOOOOpOT.
Joxkymentonotoku. Ilopsimok o00pabOTKM BXOIAAUIMX JOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsimok 00paboTKM HCXOAsAmMX AOKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQGOpMIICHHE, XpaHEHUE e B TEKYILIEM JIEJONPOU3BOJICTBE.
OO6paboTka Aen Jisl MOCIEAYIOIET0 XPaHSHUSI.

4.3. Jlekuuu
O06beM yacoB
Ne Ou4Ho-3204HasA
HaumeHnoBaHue TeMbl
n/n Ounas ¢popma ¢opma /
3a04Has popma
4 cemectp / 5 Tpumectp
1 TeopeTHko-paBoOBblE W  HOPMATUBHBIE  OCHOBHI
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPABJICHHS 2
2 | CranmapTu3saiiys nporecca JOKyMEHTHPOBAHHUS
3 Cucrema OpTraHU3AI[MOHHO-PACTIOPSTUTENLHOM 9 5
JIOKYMEHTAITU!
4 | JlenoBoe MUChMO KaK OCHOBHOM BHJ] IEPEMUCKU 2
5 Opraamzanus JOKyMEHTOO0OpOTa 00pa30BaTEIHHOU 9
OpraHu3aIuu
Hroro: 8 2

4.4. IlpakTn4yeckne / ceMMHAPCKHE 3aHATHUS

\ \ HaumeHoBaHue TeMbl O0bem yacoB




OuHo-320uHasA

13“121 Ounas popma dopma /
3a04Has popma
4 cemectp / 5 Tpumectp
1 TeopeTuko-paBOBbIE W HOPMATUBHBIE  OCHOBBI 5
JIOKYMEHTAIIMOHHOTO 00ECTICYCHHUS YIIPABJICHUS 2
2 | CrannapTu3anus npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TprMecTp
3 Cucrema OpTraHU3AI[MOHHO-PACTIOPSTUTEIILHOM 5
JIOKYMEHTAITUN 2
4 | JlenoBoe NMChbMO KaK OCHOBHOW BH/JI IEPEIUCKU 2
5 Opranm3anus JIOKyMEHTOOOOpoTa 00pa30BaTEIbHOM 5 9
OpraHu3aIuu
Hroro: 16 6
4.5. JlabopaTopHble padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrosiTe1bHOM Ou4Ho-3204HasA
n/n pasneia / TeMbl padoTbI Ounas ¢opma ¢opma /
3a04Has popma
4 cemectp / 5 TpumMecTp
Teopetuko-npaBossie | [loarotoBka K
u HOPMATUBHBIC | MPAKTUICCKOMY 3aHSATHIO H
1 | ocHOBHI BBINIOJIHEHHE  MPAKTHHICCKNX 8 16
JIOKYMEHTAIIMOHHOTO | 3a/IaHMi
obecrnieueHus
yIpaBJICHUS
CranmapTusanus [ToaroroBka K
o | mporecca MPAKTHYECKOMY 3aHSATHIO W 8 16
JOKYMEHTUPOBaHUS BBITIOJIHEHUE TPAKTUYECKHX
3aJIaHni
4 cemectp / 6 TpuMecTp
Cucrema [Toaroroska K
3 | OPraHM3alHOHHO- MPAaKTHYECKOMY 3aHSATHIO W 10 10
pacmopsiAuTeILHON BBINIOJIHEHUE TPAKTUYECKHX
JIOKYMEHTaIIU! 3aIaHni
JlenoBoe mucbmo kak | [logroroBka K
4 OCHOBHOM BHJ[ | IPAKTHYECKOMY 3aHSATHIO W 8 8
MEPETUCKI BBINIOJIHEHUE TPAKTUYECKHX
3aJIaHni
Opranuzanus [ToaroroBka K
5 JIOKYMEHTO0000pOoTa MPAaKTHYECKOMY 3aHSATHIO W 10 10
o0Opa3oBaTenbHOI BBITIOJIHEHUE TPAKTUYECKHX
OpraHu3aIu 3aIaHui
Hroro: 44 60




4.7. KypcoBbie paboThl
Y4eOHBIM IIJITAHOM HE MPEyCMOTPEHBI.

5. Meroaun4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIUIUIMHBI BEAETCS C MPUMEHEHHEM CIEIYIOIIUX BHJIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPAAUIIMOHHBIE METO/IbI OOYUCHHUS: IEKIINH, PAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYpCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAaKTUBHBIC TEXHOJIOTUU: MO3TOBOM IITYypM, paboTa B MajbIX TpyIINax.
B pamMkax naHHo# 00pa30BaTeIbHOM TEXHOIOTMHA OCHOBHBIMU ()OPMaMU OpraHU3aIuu
y4eOHOro mpoliecca SBWINCH: YHOPAKHEHUS MO NPUMEHEHUIO 3HAHUW, JOKIIaJbl
CTYJCHTOB, BBICTYIUICHHSI Ha TMPAKTUYECKUX 3aHATHSAX, IMOATOTOBKA CTYACHTAMHU
pa3IMYHBIX BUIOB JTOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCIMIINHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEPBAJIBI IGKTOPOM U MPENOJaBaTeIeM(sIMHU ), BEAYILIUMH MPAKTUYECKUE 3aHATHUS 10
JTUCLUUIUIMHE B CIEAYIOMMNX opmax:

—BBITIOJIHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATHSIX;

—TIMCbMEHHbBIEC OTBETHI HA KOHTPOJBHOMN padoTe.

[TpoMeKyTOUHBI KOHTPOJIb 110 pe3yIbTaTaM OCBOEHUS AUCHUILIAHBI TIPOXOAUT
B (hopme yCTHOTO 3a4era.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OLICHOUHbBIE CPEJICTBA
npeacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouedt mporpamMme y4eOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4yeOHO-MeTOAuYEeCKOe U TNPOrpaMMHO-UH(poOpMaNMOHHOEe olecrevyeHue

AUCHHUILTMHBI

a) OCHOBHAs JIUTepaTypa:

1. lokymeHTaiMoHHOE obecrieueHue ynpanienus : yueOuuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // [{udposoit o6pazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pexxum poctyna: uis aBTOPU3. MOJIb30BaTEICH.

2. Ky3neno, U. H. Jlenonpou3BoacTtBo : ydeOHO-CIpaBOYHOE Mocobdue /
. H. Ky3ueuos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpoHHBINA //
[udposoit o0Opa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. IlaBmoBa, P. C. JlokymeHTalMuOHHOE oOecreYeHue YIpaBieHUs /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:



ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoreuHnas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTIEUeHUE YIIpaBJICHUS : y4eO.
nocobue / B. A. Apacnanosa. — 3-e u3z., fom. u nepepad. — Cypryt : Cypl'IlY, 2019. —
239 c. — Tekcer : anekTpoHHbI // Jlanb : anekTpoHHO-OMbInoTeuHas cuctema. — URL:
https://e.lanbook.com/book/151937 (mata oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

2.Tanenko, H. H. OcHoBbl nemonpousBojcTBa : yued. 1mocooue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
3JIEKTpOHHO-OMOIMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. TOJIb30BATENECH.

3.TOCT P 7.0.97-2025. HammonaneHerii cranmapt Poccuiickoit deneparun.
Cucrema craHgapToB mo wH(pOpMAIUH, OUOTMOTEYHOMY U HM3ATEIBCKOMY JENy.
OpraHu3aimoHHO-PACTIOPAIUTENbHAS TOKyMeHTaua. TpeboBanus K 0hOpMICHUIO
JOKYMEHTOB [ DJIIEKTPOHHBIN pecypc] : yTB. mpuka3zom Pocctanmapra ot 26.06.2025 Ne
622-ct). — URL: https://www.consultant.ru/document/cons doc LAW 510883/ (mara
oOpamenus: 26.12.2025). — Pexxum noctyna: cBOOOAHBIM.

4. JIoKkyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.T. Ycanona, A. B. Jlymnukosa, A. I'. A3Harysnosa, M. B. MoTopHas. — UensOunck
: UensaOUHCKUI TOCYIapCTBEHHBIH MHCTUTYT KynbTypbl, 2015. — 116 €. — Tekcr :
anektponubii // Ludposoit obpazoBarensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oGpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5. EropoB, B. II. [loxymeHTanmoHHOE€ OOECIEYEHUE  YIIPABJICHHUS
HErocyJapCTBEHHBIX OpraHu3aluil B yciaoBUsaX HudpoBoil skonomuku / B. I1. Eropos,
A. B. CmunpkoB. — 2-e¢ usm., crep. — CII6: Jlams, 2023. — 216 c. — Texkcr:
ANEKTPOHHBIN //  Jlanb :  »SneKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/339788 (mara o6Opamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapuonoBa, M. Bb. IlpakTukymMm 1O  OpraHM3allMOHHOMY |
JOKYMEHTAIIMOHHOMY OOECIEYEHHIO JIEATEIbHOCTH OpraHu3aluu : y4yed. mocooue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektponHbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecneueHue ympasieHus. JlenoBas
nepenucka / P. C. IlaBnosa. — 2-e u3z., crep. — CII6: Jlanb, 2023. — 152 c. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  »SieKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

8. Ilerymko, H. E. JlokymeHTanimonHoe obecrieueHue YMpaBiIeHUS : Y4eOHO-
Metoaundeckoe rocooue / H. E. Iletymiko. — Munck : BI'YKH, 2020. — 165 c. —Tekcr :
ANEKTpOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoteuHnas cuctema. —  URL:



https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

9. [lpaBuna ACIONMPOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIpPAaBJICHHS [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pesxum gocTyma: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKUHS TO JEJIOMPOU3BOJCTBY B TOCYJIapCTBEHHBIX
OopraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) HTEepHET-pecypehl:

1. Jlyranckast pecrmyOJMKaHCKash yYHHMBEpcallbHasg HayyHass OuOJIMOTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccmiickass rocymapcTBeHHass OmbOnmmoreka : [calt]. — Pexxum mocryma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiiT] : Hay4yHO-OOpa3oBaTeiIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamoTeka. — Pexum npocryna:
https://e.lanbook.com.

8. MaTepuajnbHO-TeXHHYECKOE o0ecnieyeHue I CHUNINHbI

OcBoeHHME MNUCHUIUIMHBI MPENAINoJiaraeT HCIOJIb30BAaHUE —aKaJeMHUYECKHX
ayoqUTOPU Ui TPOBEACHHS]  JIGKIMOHHBIX W TPAKTHYECKUX  3aHATHH,
COOTBETCTBYIOIINX JCHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIOXKAPHBIM MPaBUIaM U
HOpMaM.

AynuTOpHOE  OCHAIleHHME: JIEKIMOHHAs — ayJuTopHs, pabouyee  MECTO
npernojaBaresisi, OCHAlIEHHOE KOMIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLEJSPCKOE OCHALEHHE yueOHOro rnpoliecca.

JIeKUMOHHbIE  3aHATHS:  MYJIbTHUMEIWWHAs  ayJuTOpHUs:  KOMIIBIOTEP
MYJIbTUMEANA C TMPHUKIAJHBIM IMPOrPAaMMHBIM OCHAILIEHUEM: IPOEKTOP, KOJOHKH,
nporpamMma JUisi MpocMoOTpa BHaeo (DaiioB, TeNEeBU30p, MPE3EHTALMH IO TeMaM
JTUCIUTUTAHBIL.

[TpakTHdeckue 3aHITHS: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanue TUCHUIUIMHBI TPEIyCMAaTPUBACT MOCTYN OOyYarommxcs K
AIEKTPOHHO-OMOIMOTEUHBIM cHUCTEMaM (DJIEKTPOHHBIM  OubOIMoTekam) «JlaHby,
IPRSMART wu x »nektpoHHOW uHGOPMAIMOHHO-00pAa30BaTEIbHOU  cpejie
YHHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Hara
BHECEHUS
u3MeHeHus /
JAOTOJTHEHUS

OcHoBanue

Conep:xanue u3menenus /
JOMOJIHCHU A

JIuua, noaTBepKAAIOIIHNE
H3MeHeHue / JoOMmoJTHEHHe

3aBeayrouuii
Kkadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®HUO,
MOJAIMNCDH)




